Office of THE EXECUTIVE ENGINEER
MADIA DIVISION, HOUSING DIRECT ORATE,
Circuit House Compound, Krishnanagar,
Madia, Pin - 741101,

Dial: ® 03472-251052

E-MAIL: eendhd17@gmail.com

Memo No. ND/HD /887 Date: 25.00,2024

e-MI0. No. 02 of 2024 - 25 of the Executive En gineer, Nadia Division, Housing Dte.
Quokation Reference Mo. WBHOUSING {EE/ND fe-NIQ-02 f24-25

Sealed e-Quctation is hereby invited by The Executive Engineer, Madia Division, Housing Directorate from bonafied, refiable,
resourcetul & experienced contractors having ERF & ESI registration for engagement of agencies for Security guard
{without arms], Sweeper, Plumber & Office Attendant etc for different Housing Estates, Offices at different tocations woder
\alyani Sub Division under Nadia Division. Housing Directorate as per Terms & Conditions enclosed.

== The fiaancial propasal as per BOQ for Per Hoad Per Day basis which will be applicable for 15 [Fifteen] Months for the
financial year 2024 - 25 & 2025 - 26 necessary arithmetc calculatien is to be made as applicable shall be quoted by the
intending goutationers. (3ubmission of Bid through online enly).
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i1i) The quoted rate should be reasonable, Logical and Convincing.

[ili} Fate Analysis to D submitted for justification of quoted rate if & when required.
{iv) The selected agency shail have to supply same uniform and Identty card to the engaged personne: for identification.

{v} The Department shail not be responsible to supply of tarchas, battery, batong, rain coat, umirelia, sanitzer etc if reyuired,
the same are to be supplied by the selected agency at his own cost.

{vi] The monthly payment o the engaged personne! must be made by the selected agency within 17 week of every month as
per Minimum Daily Wages as per raze of Lebour Department, Govi of West Bengal.

{wii) The agency payment must be made through Bank Account for all enpaged personnel and necessary documents for Bank
Payment will be subm.tied with B4 bill & Final Bill

(viti} The Selected agency has to be following the rules of the Labour Department, Gove Of West Bengal.

ading on gepita Bt of [ i

1] ) ] iy yehile sppbission of CLCITGT i pn DG

{x} No conditional / iacomplete guotations will be entertained,

[xi] The Integrated Services by deployment of personnel pattern / nas may be changed as per site requirement

{xii} The Contract may he terminated by giving one month notice & on this event, wa laim for Wdle labour etc shall be
entertained.

{xiil} Arbitrations will not be altowed for the work. The clavse 2 of 2911_i is to be considered as deleted clause, vide gazetie
nutification no. 558/5PW, Drd. 13% December 2011.

[xiv] The Executive Engineer, Nadia Division, Housing Directorate reservas the right to cancel the e-NIQ at any time without
sssigning any reason for it and no claim in this respect will be entertained.

t In the event of efilling, intending bidder may dowrload the quotaton documents from the website:
itps/ fwhtenders govin directly with the help of Digital Signature Certificate and necessary earnsst money may b
vemitted througa State Gove. e-Tender porzal through Net Banking/NEFT/ RTGS in favour of Executive Engineer, Madia

Division, Housing Dte. Payable at Krishnanagar and algo to be documented through g-flling (Scan copy is to be
uploaded) The vost of render documents for the purpose of participating in e-tendering is not required as per relevant
G.0 of Finance Department. Govi. OF West Bengal.

On-bine receipt end refund of EMD of e_Quotanion (for each serial) through State Govt. e-Tender portal

2 Both Technical Bid and Einancial Bid are to be submitted in tachnical (Statutery & Mon- Satutory) and financial folder
concurrently duly digltally signed in the website i i

hitps:/ feehtgndars.goin
3 The Technical Bid and Financial @id are to be submirted concurrently online only on oF before 28.10.2024 up to 11:00
Hrs (15T}, The intending guotationers are required to guote the rate online only.

4 The Financial cffer of the prospective bidder will be considered only If the Technical Docament of the bldder found
gualified by the Executive Engineer, Nadia Division, Housing Directorate. The decision of the Executive Engineer, Madia

Divisicn, Houstng Directorate will be final and ahsolute in this respect & binding on all concerned and no challenge
against such dezision will be entertained.

5 Where there is a discrepancy between the unit rate & the line item ol resulting from muldplying the wnit rate by the
guantity, the unit rate quoted shall govern

& The validity of contract will be for 15 (Fifteen) montns from the date of issue of the work order, if deem fit this conkract

may remain operative at the same rate & same terms and condition beyond the specified period and he will have 1o

execute the work beyond the aforesaid period or rill selection of new agency. In such case the contractor shall have o

exeruls a frosh agreement

Bid shall remain valid for a period net less than 120 éays after the dead ling date for Financial Bid submission.

8  The acceptanc of the quotation will rest with the Executive Engineer, Nadia Division, Housing Dte, who does not bind
himsell to accept the lowest quotation & reserve the autharity to reject any or all the guotations received without

ASSIENINGE any Feasons.
9, lmporiant information: Pate & Time schedule

l_hlg: Partculars Date & Time

. Ic:‘ Date of Publishing of N.LG. Decuments onling 25.00,2024 at 5:00 pm

2. Documents Dawnload & Submission Start Date {Onling) 26.00.2024 after 5:05 pm
3. |pocuments Download & Submission End Date [Onlins 8.10.2024 up to 11:00 am
4. 'Bid opening date for Technical Propasals {Online) Em after 11:00 am

i 5 gm & Time for opening of Financial Proposal {Cnline] To be notlied later

| B plso if necessary for further negotiation through offline for final rate To be notiied fater
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Bigj Opening Place: Difice of the Executive Engineer, Nadia Divisien, Housing Dt
R.H.E., Cireuit House Compound, Hrishnanagar, Madia, ¥in - 741101

10, Earnest Money: Earnest Money only to be submitted In favor of The Executive Engineer, Madia Division, Housing
Directorate in the form of online ECS / NEFT through ICICI Bank Gateway portal. Amount of Earnest Money have been
mentioned in artached sheet of e-NIQ:

Balance Earnest Money on the basis of @ 204 of the tatal quoted amount if required, shall have to be submitted during
execution of formal agreement in the shape of Demand draft from any Seheduled Bank in favour of Execative Engineer, Nadia
Division, Housing Dte, Payable at Krishnanagar.

At the time of uploading the quatation, the intending quotationer should upload @ scanned copy of sush Unigue Transaction
Receipt (UTR) throagh NEFT / RTGS fund trangfer for aforesaid amoum af Earmest Money issued from any outherised /
schedufed bank under RBL 10 faveur of the Executive Engineer, Hadia Division, Housing Dee, along with his quetation
documents

Refund of EMD: As per prevailing G.O.

11, The bidder, at Lis own responsibility and risk is encpuraged to visit and examine the site of works and its surroundings
and obtain all information that may he necessary for preparing the bid and entering into a contract for the work as mentioned
i this e-N10) before submitting offer with full satisfaction. The cost of visiting the site at his pwn experse. No additional claim
will be entertained

12. The intending quotationer / bidder should clearly understand that whatever may ue the outcome of the present e_NIQ no
cost of bidding skall be reimbursable by the department The Executive Engineer, Nadia Division, Housing Directorate
veserves the right to reject any or all application(s) for purchasing and/or 0 aceept or reject any or all the offer(s) without
assigning any reason whatsoever and is not liable for any cost that rright have been incurred by any guotationer at the stage
of bidding.

17 G TE s A i Al ] ] PR LD el l d Al [
[found ineligible afier scrutiny, [n case of any need of verifying the documents {uploaded soft co

produced instantly a5 and when demanded within 48 (forty eight] hrs. in working days. If failure, the application will
summarily be rejected with forfeimure of zarnest money and penal action may be initiated by the tender inviting authority.

13. During scrutiny, if it comes o the notice to the fuotation Inviting authority that the credential{s) and/for any other
paper(s) of any bidder/guotationer has/have been found inmne:tﬁmaﬂuhcmdfﬁhﬁmmﬂ. that bidder will not be allowed
to participate in the bid and penal action may be initiated by the department apainst the bidder along with rejectlon of his bid

14.1n case of any objection regarding prequalification of any intending quotationer that should ke brought to the notice
inviting authority ie. to the Executive Engineer, Nadia Division immediataly within 48 hrs, even anline objection is valid from
the date of publication of list of qualified / disqualified agencizs and beyond that time schedule no objection will be
entertained.

15. At any stage. the e NIQ inviting authority may verify the originals as submitted e-Alling by the intending quotationers and
he must co-operate with the department in all manners and if any Tﬂseﬁn:nrrecmabri:amd documents are found. his
quotation will not only be rejected also penal action as decided by the department will alsn be imposed upon him,

16.1f any discrepancy arises between two similar dlauses on different notification, the clause as stated in later notification will
supersede former one in following sequence,

i} WE. Form Ne. 2811 e e-M10.

ii] Terms & condition.

i1i) e-Filling Documents.

v} Technical Bid.

v] Financial Bid
17. Eligibi

i (Ot Side Bonafied Contractors having resourceful financially sound and having experience in similar nature work of State /
Central Government, State / Central Government undertaling, Statutory / Autonomous bedies constituted under the Central
/ State statute, with Desired Credential not less than 40 4 n a single completed work during last 05 (five] years Prior to the
date of issue of this e-NIQ [Work value computed including all incidental charges] and a5 per latest Gove 6.0, ar

intending quotationer should produce Credentials of 02 {two) similar nature of completed work, 2ach of the minimum value
of 30 % of similar nature of completed work during fast 05 (five) years prior to the date of issue of this e-NI{ [Work value
computed including all incidental charges] and as per latest Govt G.O.or

Intending quotationer should produce Credentials of 01 [one) single running work of similar natre which has been
completed to the £xtent of B0 % or more and value ol which is not less than the desired value, In case of running worlk, only
those quetationer who will subimit the Certificate of catisfactory running work from the concerned Execufive Enginger. of
equivalent Competent Antherity will be eligible for the quetation. In the required certificate it should he clearly sizted that
e work is in progress satisfactorily and also that no penal action has been initiated against the executed Zgency, e thi
quatationer.
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3 el Pavinent Certib will mof b { ¥

{B} A prospective bidder <hall be allowed to pardcipate in the particular work pither in the capacity of individual or asa
partner of a firm. If found to have applied severatly in a single work, all his applications will be rejected for that work,
without assiERING any reason thereok.

: w ELi] 1 'y ¥ T et glLY 1

{a) License of engage In the business of Private Security apency issued by the Government of West Bengal, Home
pepartment (For 51 No. 01 In case of participation for Security Service)

{bi P.Tax Enrollment Certificate along with P. Tax deposit Challan { Valid Professional Tax clearance Certificate.

jcy Walid Trade License.

lg} PAN Card with tatest 1.T. Return for last 03 {throe) years.

jg) GST Registration Certificate along with Current Return.

[fi EP.F.registration Certificate along with current challan.

ig: ESI Registration Certificate along with current challan.

th) Current Audit Report for last 03 (three) years.

i Completion Certificate for &jnilar Mature work as applicable 10 be decumented through e-filling.

{p In addition in Case of Parinership firm J Pvt Lud Company preferably submit online: Firm Registration / Article
sssociation and memorandum, Registered Partnership deed & Registered Power of attorney & Current Audit Report for
ast O3 {three) yezars.

(i ln addition In case of Registered Unemployed Engineers Co - Operative societies and Registered Labeur Co-operative
Sucieties preferably submit online ‘Certificate of Registration’ and ‘Ceptificate for validity of Registration’ from the
respective Assistant Register of Co-operative Socieles, Valid bye laws, Current AGM. Eligible list of Registered
Unemployed Engineers’ Ce-pperative Socleties [ Registered Labour Co-pperative Societles issued by the concerned
Assistant Register of Co-operative Societies showing the name of their society preferably documentad through e-lilling
and Last 03 (threc) years Audited Balance Sheet showing accounts upto previous year are preferably documented
through e-filling. Also in case of Registered Unemployed Engineers’ Co-operative Soctetles, the Society consist of at least
14} [ten) members of which at least 60 86 should be Degree or Diploma in any branch in Engineering

The intending guotationers while applying for guotation shall have to furnish a list of worls of similar nature & magnitude
axeruted by them during lLast 05 { five) years with necessary satisfactory completion.

ii Net worth of bidders for the last year, cabculated an the basis of Capital, Profit and free reserve available to the firm should
te positive. The working capital shall not be less than 15 % (fifteen percent) of the contradt amount

iv. The Crganization preferably be enlisted with labour department and preferably submit a valid labour license with any
state or central labowr department ina single contract.

v. The organisation must be carrying out the besiness directdy through staffs on rolls and does not sub contract any activity.
in this regards the organisation has produce a manpower certificate.

vl The grganization must have adequate technica! knowhow of equipments to be engaged for the operation and the
rganization must have adequate resource and capability to provide machines for the operations where ever and when ever
required

vii. Deed of Consortium / Partnership Firm and documents of their registration in the form of certified copy of “Form No, VI
issued under the Indian Partnership Act'1932 [Act-TX of 1932), GST & PAN as per 58I guidelines above Rs. 50,000.00 (rupees
titty thousand only) may be compulserily furnished for all contracts & ail other statutory clearances.

vlil The guotationer is requested to be present during onling opening of financial bids/Quotations pesitively, if considered

necessary, instant offline bid may be conducted immediately after opening of financial bids to lower down rates and in no
case his/thelr absence will stand against holding the same.

tn. The successiul guotationer (contractor / agency) shall have to comply with the provisions of (a) the contract labaur
{Regulation Abolition} Act 1970 (b} Apprentice Act. 1961 (c) Minimum wages Act 1948 (d) The West Bengal Building &

Other Construction weorks Acts (g) Employees Provident and Miscellaneous Provision Act, 1952 and Employees State

1mu£2nce A;L 1948 of the notification thereof and Laws relating thereto and the rules made and order issued time to Gme a5
per Gove. Gl

Successiul guotationer [/ bidder will be required %o obtain valid Reglstration Certificate & labour license from respective

Regional Labour offices where consmuction work by them are proposed to be carried out as per clause u/s 7 of West Bengal
Building & other Construction Works® At 1996 and u/fs 12 of Contract Labour At

». Minimum wages to the workers shall be paid according 10 the rates notified and/or revised by the State Government from
Lt tu Lime under the Minimum wages Act, 1948 in respect of scheduled employments within the tme a3 per law,
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4i. Adequate safety and welfare measures must be provided as per previsions of the building and other Construction Workers’
{regulation of employment & conditions of service] Act, 1986 read with West Bengal Building and Other Construction
Warkers [Regulation of Employment of Employment and Conditions of Service) Rules, 2004,

«ii. All liabilities arising out of engagement of workers are duly met before submission of bills for payment. If there is any
violation of any or all the relevant above criteria during execution of the job, it will render the concerned contractor/ bidder
incligible for the work then and there or any subsequent stage as may be found convenient

18. The swccessful quotationer [contractorfagency) will have to execate formal agreement in 03 (three) copies in WEF No

2911 & 01 {one] copy in plain paper along with relevant documents within seven (7] days from the date of issue of letter of
acceptance / work order failing which the quotation is liable to be cancelled & earnest money will be forfeited to Govt.

19. Mo work =hall be commenced or liability incurred until the work-order issued.

20.If any guotationer [ bidder withdraw his offer before acceptance ar refuse within & reasonable dme without glving any
satisfactory explanation for such witbdrawals, he shall be disqualfied for submitting guotation to this department for
minimum peried one (01} year,

21.The quetation documents & other relevant particulars (if any § may be seen by the intending quotationers through
website wiarywhiendersgovin and also Office Wotice Board during cifice hours in the office of the Executive Engineer, Nadia
Division Housing Divectorate, on all working days [except Saturday ar.d Sunday and any other Govt. Holidays)

27 Mo fresh joint venture is allowed.

23, The successiul quotationer {contractor fagency) shail have bindiag with the terms & conditions of this e_ NI{ and with
attached sheets.

24. 1n case the L1 sealed bid rate is @ero or negative, the bid can be accepted provided the concerned bidder have to submit
Bank Guarantee of 10 % of the value of eontract as additional performance security, however the selected agency will have to
pay remuneration to the enpaged personnel as per Minimum Wages.

The Notice Inviting & Accepting Authority will determine the eligib.lity of each bidder as per e-flling documents, the bidders
shall have to meet all the minimum regarding,

) Technical Capacity as per G.O. & as per e-M10.

k] Financial Capability as per G.0. & as pev e=MI0.

¢} Experience/Credential ag per G.0. &as per e-NIG.

d) Other submitted documents as per NI

The eligibility of a bidder will be ascertained on the basis of the digitally signed e-filling documents and submitted Bid in
support of the minimum criteria as mentioned above, If any document submitted by bidder 15 either manufacture oF false, in
such cases the eligibiltity of the bidder/ guotatoner will be out rightly rejected atany stage without any prejudice,

EXECUTIVE ENGINEER,
NADIA DIVISION, HOUSING DIRECTORATE
KRISHNANAGAR
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AL TERMS NRITIO
01 _Details of worloprofile:

al For iob of seourity guard:

The job of security guard is g2neral caretzking and protection of buildings of entire Office / Godown [/ Rest shed [ Housing
Estate with Infrastructures Le. structure, door and window frames and shutters including all fixtures compiete and roof top
tanks. all external pipe line, all electrical equipment with complete wiring and its fittings; also main switches, sanitary and
plumbing lines with valves, valve chamber, pathways, .amps, septic tanks, inspection pit, gablons et and all properties within
the Office / Gedown / Rest shed / Housing Estate including all parts of beundary wall and the security guard.

Caretaking of all Office equizments such as table, chairs, computer, printer, Xerox machine etc and internal sanitary &
plumbing firtings and security guard against any loss and pilferage from the premises [ offices [ godowns.

The security guards should wear samé uniforin and should be equipped with securily equipments (ie. Lathi rarche €ic)
provided by the contradior.

The department will provide proper security kiesk with mble and chair at site where Security Guard will maintain registers.
Ejectricity peint for charging mobile phones will also be provided at the Security point

The persons engaged for duty of Security Guards will have to wear same untform and hold tdentity card (tssued by the
agency) for identification promprly. Uniform will have te e supplied by the successful quotationer for which ne additional
allowange or charges will be entertzined.

The duty hours of security guards would be 247 in 03 (three) shifts per day.

h)For jub ol Office Atendant
All works are to be performed during office hours on all working days or any othzr holidays if reguired and as instructed and

directed by the concerned Assistant Engineer { Executive Enginecr. Arranging chairs and tables for meeting and clearing
away atterwards. Taking bookings af rooms in the building are available for hire as per instructien of E-1-C.

¢l For Rest Shed Attendant:

Work should be done throughout the 06 (six) days in 2 weele But the Agency have to supply Personnel on off day / holiday
also 1f situation required and for this no exwra claim will be entertained. Arranging chairs and tables lor meeting ani clearing
away afierwards. Taking bookings of rooms in the building are available for hire as per instruction of E-1-C.

)For job of Sweener:

(i] Sweeping and Cleaning -he compound, compouné road, pathways of the Housing Estate should be done at least thrice in 3
week This includes cutting of jungles & bushes & removal of dead animals like cats, dcgs, rats exc. from the compound as and
when required.

(it} $weeping the common staircase including Corricor of the ali floor of the Building thrice a week of which once with water,
to remove the dead animals (if any] as & when needed,

{iii] Brushing & cleaning the surface drain twice in waek and Compound main drain once in a weel

{iv] Cleaning the garbage from dust Bin / Vat every day and dumping It to the nearest Municlpal or other dumping place
should be done twice in 3 week

{v] Cleaning the roofs of the blocks and mouth of rain water pipes should be dons twice In a month, as and when necessary.
{vi} Removing Chokage of SW line & SW traps, Inspection pit, Septic tank etc when required and cleaning and disinfecting
comman toilet when required.

{vil] Supplying & Spreading bleaching powder, iime & phenyl etc at least once in a weelt, as and when necessary at
apencles owi cost.
{viit} In addition for Cleaning & Sweeping worls for Olfices & Rost Shed:

(2} Washing & Cleaning of all rooms of all Reors every day with water.

{b] Washing & Cleaning of all Bathrooms every day

{c) Cleaning & Washing Stair case every day.

{d) Brushing & Cleaning the Compound, Surface drain, Pathways etc every day.

tix] All tools and plants viz wheel barrows, kodali, belcha, hacksaw, broomstick, brush ete. and necessary materials such as

sufficient quantity of bleaching powder, Hme and pheny! etc. shall have to be arranged by the contractor at his own cost and
the cost there of to be considered in the rate quoted by the quomtioner.

) For job of Plumber / Helper to Plumber
The Plumber should be sapable of reading drawings and specifications to determine layout of water supply, waste and

venting system. detecting faults in plumbing appliances and systems and correctly diagnosing their causes. Installing,

repairing and maintaining domestic plumbing fixtures and systems. Testng pipes for leaks using air and water pressure
BAUBLS

Ve plumber must possess the necessary plumbing tools and joinery materials. He should preferably have plumbing licence.
Murmal duty hours of plumber would be 9AM to SPM inclusive of one hour recess time, or as instructed by the site officlals.

— i o
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Routine removing of chock age in GI/PVC/UPVC/CPVC pipes incloding clzaning of pipe for all water supply lines should be
done periodically and when necessary.

The job 6f plumber also includes necessary dismantling, washing and cleaning with appropriate materials, refixing, change of
washer and for these all required materials will have to be carried by the piumber. The contracter should equip the plumber
with those tools and materials for providing service as mentioned above.

02, Work should be dene throughout the 06 [six) days ina week for 08 [eight) hours for throughout the contract parind. But

the Agency have to supply Personngl (2.l Sweeper, Plumber. Helper 1o Plumber, Office Attendant etc ) on off day if situation
reguired. For this no extra claim will be entertained.

03, In case of absent of engaged personnel on working day the entire amount for such absent will be deducted proportionatly
from bilis.

04. The contractor or his represcntative shall report 10 the site office on every working day during office hours But the
services have to be done as per programmes & direction of the Executive Engineer or his representative.

05, The agency engaged for this worl will have to maintain a regular contact with the concerned Assistant Engineer and hold
decision with him regarding performances and attendance of the engaged personnel.

06 The agency is liable for information to the higher authority for any type of servicing oF misuse of the computer in the office
pramiscs

07.1n case of negligence’s in performance his duty for any Guard /Sweeper/ Office attendant / Plumber / Helper 1o plumber,
he should he removed immediately from duties by the agency.

0B The materiuls which are required for the proposed work shall be supplied by agency at his own cost. No claim
whatseever will be entertaingd.

09. Selected contractor & his personnel must be conversant with legal regulations and safety issues and the contractor must
ensure that safety standards and buildings regulations are met. Perlodic safety audit will be conducted at the site.

10 Selected contractor should ensure that none of his personnel stays at site beyond duty hours unless otherwise instructed
by cencern junior Engineer / Departmental Oificers.

11, Selected contracter shall take all possible care for Gove Property & of any damages due 1o negligence of his workers, the
contractor/ Agency shall be responsible for all such damages & repair the same at his own cost.

12, The authority will have every right 1o surprise visit to check up the duty of engaged personnel at any time.

13. The concerned departmental authority shall not responsible to compensate or otherwise liable in any manner what 50
ever far any injury and / or death of personnel while on duty.

14, Among his personnel deployed at each site the selected contractor must ensure that in case of emergency at any time the
service s provided and it must be ensured that at least ene of his personnel at gach site can be contacted at any time.

15. Selected contractor would be responsibie to ensure payment of minimum wages o engaged persons as per Labour
Department's circular in vogue.

16. For any unsatisfactory performance of any personnel, the contractor wili be responsible.

17. The depicyment of personnel on purely temparary bagis and no claym will be entertained for the permanent service of the
puard engaged and the conceried authority shall not respensible in any liabllites or complication arises from the engaged
personnel

18. In case of exigencies and when situation calls supply of additional personnel will have to he made at the same accepted
rate as per requisition.

19, The validity of the contract is for 13 (Fifteen) months, but this the contract may remain operative at same rate & same
terms and conditions for such period as desmed fit or i selection of new agency. in such cases the contractor shall have
expcute a fresh agreement.

20. The Department reserves the right 1o terminate the contract anysime without assigning any reasons by giving 01 (ong]
menth notice in advance & no claim for idle labour efc will be entertained.

21 The selected agency must submit a list showing the names and signature of the personnel engaged with their photo, photo
dentity proof and address proof duly attested by the person concerned and by the contractor at the time of deployment of
staff for the particular job to the concerned Assisant Engineer immediately after receiving the work order. In additien to this
the agency have to submit the all staff's photo copy of Adhar Card, UAN Card, ESIC Card, Photo identity card {issued by the
agency), offer letter grven by the agency and joining letter of the employee at the time of farmal agreement. |f any changes are
made subsequently the same is to be intimated to the undersigned through Assistant Engineer concerned,

22 The Duty roster and identity card af the enpaged personnel will have to be intimated to the Autherity cancerned even in

case af every change of dutics. Before taking over the charges of duties, the guards will have to check op all the lock & keys of
store [ office etc & then handing over taking over the charges of the store / affice will be signed by both the parties concerned.
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93, Selected contractor showld maintain an atiendance register duly certified by the junior Engineer/Assistant Engineer. This
register would always be available for verification by JE concerned and other departmental official. Duty hours for Security
personnel for 08 [eight) hours in 03 {three) shifL .

34, The Selected Agency shall submit bill to the Executive Engineer through the Concerned Assistant Engineer. While
submitting LA, Bill / Final Bill the contracior must submit a Xerox copy of the vouchers of monthly payment showing the
name & signature for receipt of engaged personnel payment which is to be verified with name and signatare as already
submitted by the contractor. And as the responsibility of deposition of contrlbution for E2.F & ESl etcisto be borne by the
security agency and documents (Le. EPF. & ES.I, deposit chalan) for that matter are ro he submitted on monthly / quarterty
hasls for clearance of the R, bill / final bilt.

|4 ] HRp e PELNENRREN 1

EXECUTIVE ENGINEER,
NADIA DIVISION, HOUSING DIRECTORATE
HKRISHNANAGAR

Memo No. ND/HD/887 /1(12) Date: 25.09.2024
Copy forwarded
1) The Chief Engineer, Housing Directorate for favour of kind information.

u Special Secretary, Housing Department for favour of lond information and far display on the Website of Housing
Department.

3 The Superintending Engineer, South Circle, Housing Directorate for favour of kind information and with request for wide
circulation through his Notice Board.

4] The Executive Engineer, Division, Housing Directorate for favour of kind information and with
request for wide circulation through his Notice Board.
5) The Assistant Enginzer, Sub-Division, Housing Directorate for favour of kind information and with

request for wide circulaticn through his Notice Board.

&) The Superintending Engineer,(P,W.D.}/P.W. (Roads) | BW. (Social Sector) Berhampore [ Kalyani / Krishnanagar with
request for wide circulation through his Notice Board.

71 The Exccutive Engineer, P.W.D,/Nadia Division / Madia Constn. Divn. / PW (Reoads) / PW (Social Sector)/ NWH.
Berhampaore/ Halyani / Krishnanagar with request for wide circulation through his Notice Board.

§) The Assistant Engineer PWD, 7 PW (Roads)/PW [Sockal Sector) [WNH, Berhampore/ Kalyani / Krishnanagar with raquest for
wide circulation through his Notice Board,
93 The District Magistrate Murshidzbad / Nadia with reguest fer wide circulation through his Notice Board & Website,

11] The District Information Officer Krishnanagar | Berhampare with request for wide girculation Through Website & Notice
Board.

11] The Divisional Accountant / Cashier Madia Division, Housing Directoraie,
12] The Estimadng Branch & The Notice Board of this office.
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INSTRUCTION TO BIDDERS
SECTION - A
General puidance for &-Quotation

Instructions/ Guidelines for quotatior. for electronic submission of the quotation onling have been annexed for assisting
the contractors to participate in e-Quotation
1. Registration of Contractor;

Any contractor willing to take part in the process of e-Quotation will have to be enrolled & registered with the Government
p-Procurement system: through logging on w hups/fwbiendersgovin the contractor is to click on the lnk for

e-Tendering site as given on the web portal
2. Digital Signature certificate (DSC):

Each comtractor is required to obtain 2 Digital Signature Certificate (DSC) for submission of quotation, from the approved
service provider of the National Information's Centre (NIC) on payment of requisize amount details are avatlable at the
Web Size stated in of Guideline vo Bidder DSC is given as a USE e- Token.

3, The contractor can search & download e-N.Q & Quotation Documents electronically from computer ence he logs on to
the webslte mentioned using the Digitl Signature Certificate. This 15 the only mode of collection of Guataton Documents,
4. Participation in work:

A prospective bidder shall be alfowed to participate in the job either in the capacity of individual or as a partner af a firne If
found o hove applied severally in a single job al! his applications will be refected for that job.

5. Submission of Quotations.

General process of submission Quotations are to be submitted through enline to the website mentoned in fwo fedders at a
time for each work, one in Technical Proposal & the other is Financial Proposal before the prescribed date &time using
the Digital Signature Certificate (DSC) the documents are to be uploaded virus scanned copy duly Digitally Signed. The
documents will get encrypted (transformed into non readable formats).

A. Technical propesal

a) The Technical proposal should conzain scanned coples of the following in two covers {folders).

A-1, Statutary Cover/ Technical file Containing

ie-M.LQ & EMD.

I Tender form No, 2911 & e-NIQ {Properiy upload the same Digitally Signed).
{In case quoting any rate in 2911 the ender liable to summarily rejected ]

iii. Prequalification Application.

v Structure & Organisation.
v, Informatien regarding lidgation.
vi. Declaration by the Quotationer.

A-2.MNon statutery / Technical Documents

. Trade licence, B. Tax Enrollment along with P. Tax deposit Challan / Valid Professional Tex clearance Certificate, Pan
Card of IT, latest 1T return for last 03 (three) vears, GST Registration Certlficate with current GST return etc

iL Current Audit Report for Last 03 (three] years,

iil. License issued by the Joint Secretary Home Dept to engage in the business of Privare Security Agency.
| For participatien in Security Service)

iv. Registration Certificate under Company Act. (If any)

v Society Registration Copy, Registration Cersificate from ARCS, AGM, Bye Law & lzst 03 (three) years Audit report with
Audited Balance Shest (For Co-op societles)

vi. EPF & ESI Registration Certificate along w.th current challan,

vii. Firm Reglstraton / Article of Association & Memorandum, Registered Parmership deed, Ragistered Power of Attorney
{For Partnership Firm/ Private Limited Company., if any].

vili. Credential for completion of at jeast one similar neture of work during last Sifive) years prior o the date of issue of
this e-N1Q is to be furnished. Scanned copy of Original Credential Certificats.
Financlal Proposal (in cover folder)

The rate will be quoted in the BOQ. Quoted rate will be encrypted in the B.0.G uncer Financial Bid,
A Rate Analysis to be submitied for justificaton of quoted rate

NotesFailure of submission of any of the above mentioned documents {as stated in Al and A2) will render the quotation
liable to summarily rejected for both statutory & non statutory cover

T
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THE EXECUTIVE EXGINEER.

NADIA DIVISION, HOUSING DIRECTORATE
Circuit House Compound, Krishnamagar,
madia, Pin - 741101.

ftef: Quotation for

[e-2 10 MNo.____ [SkMo.___Jof 2024-25 of Executive Engineer Nadla Division, Housing Directorate, Krishnanagar]
Brear Sir,

Having examined the pre-qualification documents (Statutory, Mon Statutery and e-N1Q. documents & W.B.Form No.
29111, | fwe hereby submit all the necessary infarmation and relevant documents for evaluation.

The application is made by me / us on behalf of reiiciin e i Lo e e g A in the Capacity
......................... duly autherized to submit the order.

The necessary evidence admissibie by law in respect of authority assigned to us on behalf of the group of firms for
Application and for completion of the contract decuments (s attached herewith.

We are interested in bidding for the works given in Enclosure to this letzer.
wWe understand that: (a) Quotation Inviting & Accepting Authority / Engineer - in - charge can amend the scope & value of

the contract bid under this project. {b) Quotation Inviting & Accepting Authority / Engineer - in - charge reserves the right
10 reject any application without assigning any reasen:

Encho: e-Filling

1. Statutory Documents. signature of applicant including title

2. Mon Statutory Documents and capacity in which appiication is rade
Date:

Place:

[ Every Tenderer / Quotationer must furnish the following detalls.
1 Office Address (with pin code):

- 2. Valid Contact No.,

i 3. Valid e-ail bd:
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1. Mame of Firm
0Z. Wame of Applicant
03, Office Address

04. Address for Correspondence

05. Valid Telephone Ko
Valid Mabile Mo
Valid Emall 1D

06, PAN Ma.
07. G5T Registration No.

08, Details of Bank Accounts
i, Name of Bank

ii. Mame of Branch &
Address with phone No.

b Bank Account Ma,
. IFSC Code Mo,
v. MICR No,

09, Artach an organization chart
Showing structure of the
cempany with names of Key
personnet,

10. Attach Proof of Photo 1D

SECTION-B
FORM-1I

STRUCTURE AND ORGANISATION

signed by an authorised officer of the firm

Title of the officer

Date

Mame of the Firm with Seal
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SECTION -B
FORM-1II

Ol.a] lsthe Applicant currently involved in any litization : YES /HO
refaring to the contract works.

by If yes, give details with reasons

02.a} Has the Applicant or any of its constituent P ¥ES /NO
Partners been debarred / expelled by any
Agency in India during the last Ave years

b} Ifyes, give detalls with reasons

03.a) Has the Applicant or any of its constituent - YES / NO
zbandoned / suspended any contract during
the last five years.

b} If yes. give details with reasons

Note: If any infarmation in this Schedule is found incorrect oF concealed, the application will be surmmarily refected for
the wiork

Signed by an authorized officer of the firm

Title of the officer

Mame of the Firm with Seal

Date.
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SECTION -B
FORM- IV

DECLARATION BY THE QUOTATIONER

Sub: Quotation for (Mame of work)

Ref: e-NIQ No. _{SL.No.____)of2024 - 25 of the Executive Engineer, Madia Division, Housing Directorate.

1/We have inspected the site of work and have made myself/ourseives fully acquainted with local conditions
in and around the site of work | / We have carefully gone threugh the Motice Inviting e-Quotation and other
Quotation documents menticned therein. |/We have also carefully gone through the "Priced schedule of
Probable Items and Quantides’.

My/Our Quotation is offered taking due considerazion aof all factors regarding the local site
conditions stated in this Detailed Notice Inviting e-Quotation to complete the proposed work in all
respecis.

I/We promise to abide by all the stipulations of the contract dacuments and carry out and complete the winrk
to the satisfaction of the department.

1/We also agree to procure tacls and plants and materials etc, at my/our cost required for the work.

|/ We have applied in the Quotation in the capacity of individual / a5 a partner of a firm and | have not applied
severally for the same work.

|/We do hereby solemnly declare that during last 5{five) years no work has been abandoned by me/us, also
have not undergons rescission against any work during last 5{five] years.

Postal address & Contact no. Signature of Quotationer
OF the Quotationer

ECUTIVE ENGINEER, NADIA DIVISION, HOUSING DIRECTORATE
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Click the check boxes beside the necessary documents in the My Document list and then click the tab “Submit Non suttrgnr}r
Documents' to send the selected documents to Non-Statutory folder, Next Click the tab” Click to Encrypt and upload” and
then click the “Technical” Felder to upload the Technical Doecuments.

5L Category Sub Category Details
MNo. Mame Description
A CERTIFICATES CERTIFICATES [L. Valid Trade licence.

7 BAN with latest IT return for last 03 (three) years.

3, P. Tax Enrollment along with P. Tax depesit Challan / Valid
fessional Tax clearance Certificate.

(GST Repistration certificate with latest GST return.
Current Audit Report for last 03 (three] years,

. E.R.F. Registration certificate along with eurrent challan.
_ES) Registration certificate along with current challan.
Valid License issued by the Joint Secretary Home Dept to engage
n the business of Private Security Agency [For participation in
rity Service)

E R T e o BE ARBAMGE LS TH

B, Company Company Details -1 |1 Proprietorship Firm [Vaid Trade Licence)
' Details . Partnership Firm [ Firm Registration, Registered Parmership
Dexd, Registered Power of Attorney, Trade Licence)
Society [ Society Registration Copy, Trade Licence, Registration
g-tificate from ARCS, AGM, Bye Law)
- . Limited Company {Incorporation Certificate, Registration Copy.
I ricle Association & Memarandum, Trade Licence)
| . Registered Power of Atrorney,
| . Current Audit Report for Last 03 {three) years.

C. Credentlal Credential 1 milar nature of work doae & Completion Certificate having
esired credential {as per NiQ €L No. 17) during last 05 {Nve)
igsued not below the rank of the undersigned.

1} Financlal Certificate 1. T rerurn for lzst 03 (three) years.
Infarmation 2 Audit Repert for last 03 (three) years.
i E Others Declaration 1l Declaration which is mentioned in the e-NIQ must be signed

i wvith date and seal before submisslon.

Note: No Extra paper / documents upload except as mentioned in the e-NIQ and no poper / documents upload
repeatediy.

{a) Opening of Technical proposzl: Technical proposals will be opened by The Executive Engineer, Nadia Division, and his
authorized representative e:ectronically from the web site stated using their Digital Signature Certificate.

| b} Intending guotationer may remain present if they so desire.

{c) Cover [folder) statatory documents should be open first & if found in Order, cover (Falder) for non statutory
documents will be opened. If there is any deficiency in the statutory documents the tender will summarily be rejected.

id] Decrypted [transformes in to readakle formats) documents of the non statutory cover will be downleaded & handed
over to The Executive Engineer, Nadia Division, Hoosing Directorate.

{2} Uploading of summary list of technlcally qualified quoationer.

(N Pursuant o scrutiny & decision of the higher authority / competent authority f accepting authority the summary list of
eligible tenders & the serizl number of work for which thelr proposal will be considered will be uploaded in the web
poratls.

(g} While evaluation The Executive Engineer, Nadia Division, Housing Directerate & Bid Evalnation Committee may
summan of the quotationer & seek clarification / information or additional documents or original hard Copy of any of the

::_Iu-:uments already submitted & If these are not produced within the stipulatec time frame, their proposals will be liable
or rejection
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B.Einancial nroposal

(2} The financial propesal should contain the following documents in one cover ([older) Le. Bill of guantities (BOQ) the
contractor is to quote the rate per person per day only for service charge online through computer in the space marked for
guoting rate in the BOQ.

(b} Only downloaded copies of the above documents are to be uploaded virus scanned & digitally signed by the contractor,

6. Penalty for supprossion / distortion of facts

if any quotationer fails to produce the original hard copies of the documents {i.e. Completion Certificates, or any other
documents) on demand of The Executive Engineer, Nadia Division within a specified dme frame or if any deviation 15
detected in the hard copies from the uploaded soft copies or if there is any suppression, the quotationer will be suspended
from participating in the quotation on e-Tender platform for a 3 [Three] years. In additon. 2is user D will be deactivaved
and Earnest Money Depesit will stand forfeited. Besides, the PW. Directorate may take appropriate legal action against
such defaultng quotationer.

The Exccutive Engineer, Madia Division, Housing Directorate reserves the right to accep: or reject any Bid and to cancel
the Bidding processes and reject all Bids at any time prior to the award of Contract without thereby incurring any liability
to the affected Bidder or Bidders or any abligation to inform the affected Bidder or Bidder: of the ground for Employer's
action.

TAWARD OF CONTRACT:
The Bidder who's Bid has been accenbed will be notified by the Tepder Inviting & Accepting Aothority through accoptance
letter.

The notification of award will constimute the formation of the Contract The Agreement in W.B.F.No. 2911 will incorporate
all agreements between the Quotation Accepting Authority and the Successful Bidder.

EXECUTIVE ENGINEER,
NADIA DIVISION, HOUSING DIRECTORATE
KRISHNANAGAR
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